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SUMMARY: 

Evaluates students to determine their functional levels and identify educational needs.  Plan and implement 

therapeutic activities to assist special education students.  Works as an effective member of diagnostic 

teams, including participation in child study/student assistance team meetings. 

 

This is a TIEA position with hourly rate, benefits, and working hours as per the contract between TIEA and 

the TISD Board of Education. 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES:  Other duties may be assigned. 

- Screens, evaluates, and reassesses to develop IEP goals, objectives, and classroom interventions. 

- Implements to meet the IEP goals; program planning and management. 

- Provides training to the appropriate persons to carry over therapy goals in the school setting. 

- Maintains OT equipment and room. 

- Provides service in the following areas: self help, functional mobility, environmental 

adaptations/adaptive equipment, positioning, motor functions, sensory processing, 

prevocational/vocational skills. 

- Functions as a team member for evaluation teams, IEPs, and maintains contact with school, family, 

physicians and agencies. 

- Formulates OT policies and procedures. 

- Schedules students for evaluation and treatment 

- Assigns and supervises caseload and responsibilities of the COTA. 

- Provides in-service training to center-based program and LEA staff member. 

 

SUPERVISORY RESPONSIBILITIES: 

None. 

 

QUALIFICATION REQUIREMENTS:  To perform this job successfully, an individual must be able to 

perform each essential duty satisfactorily.  The requirements listed below are representative of the 

knowledge, skill, and/or ability required.  Reasonable accommodations may be made to enable individuals 

with disabilities to perform the essential functions. 

 

EDUCATION and/or EXPERIENCE: 

Grandfathered as Occupational Therapist or master’s degree completed from an accredited occupational 

therapy program.  Graduate from an approved school of Occupational Therapy. 

 

CERTIFICATES, LICENSES, REGISTRATIONS: 

Valid licenses, certifications, approvals, and registrations required to practice as an occupational therapist in 

the state of Michigan. 

 

LANGUAGE SKILLS: 

Ability to read, analyze, and interpret general business periodicals, professional journals, technical 

procedures, or governmental regulations. Ability to write reports, business correspondence, and procedure 

manuals.  Ability to effectively present information and respond to questions in one-on-one and small group 

situations to students, staff, parents, administration, and/or members of the business community. 

 



MATHEMATICAL SKILLS: 

Ability to work with mathematical concepts such as probability and statistical inference, and fundamentals 

of plane and solid geometry.  Ability to apply concepts such as fractions, percentages, ratios, and 

proportions to practical situations. 

 

REASONING ABILITY: 

Ability to solve practical problems and deal with a variety of concrete variables in situations where only 

limited standardization exists.  Ability to interpret a variety of instructions furnished in written, oral, and 

diagram or schedule form. 

 

OTHER SKILLS and ABILITIES: 

Ability to apply knowledge of current research and theory to instructional program; ability to plan and 

implement lessons based on division and school objectives and the needs and abilities of students to whom 

assigned.  Ability to develop effective working relationships with students, staff, and the school community. 

 Ability to perform duties with awareness of all district requirements and Board of Education policies. 

 

PHYSICAL DEMANDS: The physical demands described here are representative of those that must be met 

by an employee to successfully perform the essential functions of this job.  Reasonable accommodations 

may be made to enable individuals with disabilities to perform the essential functions. 

 

While performing the duties of this job, the employee is regularly required to climb or balance; stoop, 

kneel, crouch, or crawl; and talk or hear. The employee frequently is required to stand, walk, sit, and reach 

with hands and arms. The employee is occasionally required to use hands to finger, handle, or feel objects, 

tools, or controls.  The employee must occasionally lift items up to 75 lbs. such as assisting with the 

lifting/carrying of students.  The employee must occasionally push/pull items over 90 lbs. such as students 

in wheelchairs.  Specific vision abilities required by this job include close vision, distance vision, and depth 

perception. 

 

WORK ENVIRONMENT:  The work environment characteristics described here are representative of those 

an employee encounters while performing the essential functions of this job.  Reasonable accommodations 

may be made to enable individuals with disabilities to perform the essential functions. 

 

While performing the duties of this job, the employee regularly works near moving mechanical parts. 

The noise level in the work environment is usually moderate.  The employee must be able to adjust to 

working in different areas with different personnel.  The employee is frequently exposed to infection at a 

greater risk than the average person. 

 

The employee shall remain free of any alcohol or nonprescribed controlled substance in the workplace 

throughout his/her employment in the District. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The information contained in this job description is for compliance with the Americans with Disabilities 

Act (ADA) and is not an exhaustive list of the duties performed for this position.  The individuals currently 

holding this position perform additional duties and additional duties may be assigned. 

 


